Town of Sandwich
Planning Board

Minutes: July 18, 2013
Members Present: Mike Babcock, Gunnar Berg, Rich Benton, Julie Dolan, Toby Eaton, Tim Miner, Frank Paine, Ben Shambaugh, and Mike Yeager
Members not present: Janina Lamb
Public Present: 
Mr. Miner called the meeting to order at 7:05 P.M. and welcomed Frank Paine, a newly appointed Alternate Member.
Approval of Minutes
Mr. Benton moved, seconded by Mr. Shambaugh, to approve the June 20, 2013 minutes as presented and to waive the reading of the minutes. Motion passed.
Mr. Miner, joined by Board members, provided a brief overview of Planning Board duties and applicable regulations, which included: board voting process for applications and board business, the right-to-know law, board member conflicts of interest relative to applications, meetings with counsel, information contained in board packets mailed a week prior to the meeting, review of applications and staffer responsibility, scenic road tree cuts, gravel pit inspections, zoning & regulation amendment process, Capital Improvement Projects Committee, Planning Board meeting schedule, relationship of Master Plan to Zoning Ordinance and Regulations, appeal process to the Zoning Board of Adjustment, and enforcement by the Board of Selectmen.

Board Business 
Site Plan & Subdivision Regulations – amendments: Ms. Huff reviewed the proposed language for amendments:
· Subdivision 170-5: correct the referenced statute; require submission of state subdivision approval for lots less than five acres in area as part of the application packet; correct the agency name to Department of Environmental Services

· Subdivision 170-6 A, 170-6 C, and 170-16 D: require the applicant to submit ten copies of the application for inclusion in Board member packets

· Subdivision 170-6 E: correction of agency name

· Subdivision 170-47: amend waiver language to conform with existing statutory requirements

· Subdivision 170-48: amend appeal language to conform with existing statutory requirements, changed this year

· Site Plan 160-4: amend the language to provide for conditional approvals subject to receipt other related permits that may be required

· Site Plan 160-6 B (1) and 160-6 B (2): require the applicant to submit ten copies of the application for inclusion in Board member packets
· Site Plan 160-8 B (1): correct the deadline to submit an application to 24 days prior to a meeting

· Site Plan 160-10 A: amend waiver language to conform with existing statutory requirements

· Site Plan 160-10 B: amend appeal language to conform with existing statutory requirements, changed this year

· Site Plan Definition – Parking Space: amend to conform with language in Section 160-7 (3)

Per the Board’s suggestion, Ms. Huff will work with Ms. Graham to reformat the Site Plan Regulations to separate the sections for easier reading and location.

Application Form & Fee Schedule: There was general discussion relative to providing a checklist with the application form for the applicant’s use. It was agreed that this would not be a comprehensive list of all requirements, but a general guideline for the applicant. The Staffer checklist would be a separate document that would become a part of the record. Ms. Huff will draft the documents for review by the Board. 
Legislative Changes to Planning & Zoning: Mr. Shambaugh reported that a new statute provides for the expiration of approved variances and special exceptions within two years if not exercised. Local land use boards may extend the two years through the zoning amendment process. He stated that the Zoning Board has reviewed the new statutory language and feels that two years is an acceptable time frame. He proposed that this become a zoning amendment for 2014 town meeting.

Parking, Center Village area: Mr. Miner indicated that as a result of the Site Plan application reviewed at the last meeting, it is quite apparent that parking continues to be a choke point in the village. He suggested that rather than wait and incorporate possible amendments relative to parking with the on-going village zoning district, the subject be addressed now. Mr. Shambaugh agreed, referencing an action item in the Master Plan, stating that the Planning Board should develop a long-range parking plan. A four tier approach was discussed:
· Planning Board consensus: The Board was in agreement that the matter should be addressed.

· Current Parking Information: Ms. Huff will combine existing information on a village map, noting current parking spaces – public and private. Board members will be tasked with gathering information on existing arrangements for use of private parking areas for public parking.

· Meet with the Board of Selectmen, Historic District Commission, and Quimby Trustees for a general discussion of village parking and possible options.

· Establish a long range plan for village parking.

It was agreed that determining current resources was a first step in the process. Mr. Yeager will research liabilities that might be associated with establishing public parking areas such as lighting, maintenance, and sidewalk access to parking sites. It was noted that some parking areas might be established as seasonal only, relieving some of the liability issues.

Adjournment: Mr. Benton reminded members of the Scenic Road Tree Cut application scheduled for August 1, 2013 at 5:00 P.M. Mr. Eaton moved, seconded by Mr. Benton, to adjourn the meeting at 9:30 P.M. Motion passed.

Scheduled Meetings: August 1, 2013 (regular meeting); August 15, 2013 (second meeting as needed), September 5, 2013
Respectfully submitted,

Wendy J. Huff, Secretary

Minutes Approved: not yet approved
Corrections: 

July 18, 2013
Sandwich Planning Board
Page 1 of 3
Minutes Approved: not yet approved

