Town of Sandwich

Sandwich Planning Board

PO Box 194

Center Sandwich, NH 03227

Phone: (603) 284-7701

Fax: (603) 284-6819

Dear Applicant:

The attached application form is a multi-purpose form, to be used for all business submitted to the Planning Board. Please review the form carefully and fill out all relevant information:

· The first page must be completely filled in, including a description of the project.

· Agent Form: to be used if someone other than the owner will be presenting the application

· Certification Form: to be signed by all owners and agents

· Fees: Calculate the fees relative to your project and include a check payable to the Town of Sandwich

· Waiver Form: The Planning Board may grant waivers from regulation requirements if the Board finds that “strict conformity would pose an unnecessary hardship to the applicant and waiver would not be contrary to the spirit and intent of the Board’s Regulations or that specific circumstances relative to the appeal indicate that the waiver will properly carry out the spirit and intent of the Board’s Regulations”. Some regulations may not apply to your project; for those regulations that do and you wish to seek a waiver, please fill out the form accordingly.

· Abutter’s List: Include all lots that directly touch the affected lot(s), and those across the road or stream. The applicant, agent, and any professionals whose seal is on the plans are also considered abutters. List the mailing address, not the property location.
· Check lists: It is the applicant’s responsibility to review the zoning ordinance and all appropriate regulations to ensure that your submission is as complete as possible Please use the appropriate check list as a guide and reference for the documents and associated town, state, and federal permits that may be required for the Board to make a decision on your proposed project.. Although the Board endeavors to act as quickly as possible on applications, lack of sufficient information may result in a continuation of the application.

Application Process

· All applications must be submitted at least twenty-four (24) days prior to the regularly scheduled monthly meeting. 

· The Board Administrative Secretary will assign two Board Members as Staffers for the project who will do a site inspection of the project. The application packet will be reviewed by the Staffers to determine whether the Board regulations have been met.

· Notice to the Abutters, the general public, and regional notice as needed, will be made pursuant to RSA (Revised Statutes Annotated – the laws of NH) requirements. Be advised that the Town of Sandwich combines the notice of submission and the notice for a public hearing in one notice. If the application is determined to be incomplete by the Board, there will be no public hearing.
· An agenda is posted a week prior to the meeting.

Meeting Process

· The Board, with assistance from the staffers, will review the submission. To be complete, an application must include: the application form completely filled out, all fees, and a complete abutter list.

· Upon determination that an application is complete, the formal review process will begin:

· The Staffers will present the application and the results of their review of the documents relative to the requirements in the regulations and ordinance. Board members will ask questions at any time during the formal review process. Voting members on the application will be assigned after first determining any Board member conflicts of interest.

· Waiver requests will be reviewed and voted upon. Denial of a waiver request may result in a continuation of the application to allow for submission of further information.

· A public hearing will be opened.

· The Applicant will offer comments on the project.

· Abutters may offer comments on the project. All comments will be addressed through the Chair.

· The Applicant will make rebuttal comments as appropriate.

· The public hearing will be closed and the Board will begin the deliberative process, during which no public comments will be accepted.

· The Board will make a decision on the application: approval, approval with conditions, denial. Notice of the decision will be mailed to the applicant and posted for the public.

· Be advised that the public hearing or deliberation phase may be continued to the next regular meeting if further information is determined to be needed.

· Should an application be determined to be incomplete, a letter will be sent to the applicant listing the documents that are required in order for the application to be considered complete.

· The applicant or any persons aggrieved by any decision of the Board concerning a plat, site plan, or subdivision may appeal in accordance with RSA 677:15. Conditional approvals may require a public hearing, with all noticing costs to be borne by the applicant, to ensure that the conditions have been met. 
· Occasionally, the Board may determine that a special investigative study is required to properly review the application and come to a decision on the project. The costs of these studies shall be borne by the applicant.

Town of Sandwich
Sandwich Planning Board
PO Box 194
Center Sandwich, NH 03227
Phone: (603) 284-7701
Fax: (603) 284-6819
PLANNING BOARD
APPLICATION FOR 
SUBDIVISION   /   BOUNDARY LINE ADJUSTMENT  /  SITE PLAN REVIEW/
PRELIMINARY CONSULTATION  /  STEEP SLOPES  /  EXCAVATION PERMIT/

SCENIC ROAD TREE CUT
Applicant: _______________________________________________

Board Use Only
Mailing Address: __________________________________________
Date Filed:

_________________________________________________________
Amt. Rec’d:

Phone: ___________________________________________________
Rec’d By:











Case #:

Owner (if different from applicant): ____________________________
Review Date:

Mailing Address: ___________________________________________ 
Hearing Date:
___________________________________________________
Phone: ____________________________________________________

If the Applicant is different from the Owner, please complete the Agent Form.

 Physical Address of Property: ___________________________________________________

 District                     Tax Map               Lot #______ Lot Size _____                     
 Shore Frontage _____ Road Frontage _____

Application for: [   ] Subdivision    [   ] Boundary Line Adjustment     [   ] Site Plan Review


 [   ] Preliminary Consultation     [   ] Steep Slopes     [   ] Excavation     



 [   ] Scenic Road Tree Cut
Please review the zoning ordinance and all applicable regulations when submitting your application. Use the appropriate  checklist as a guide.
Is the Property in Current Use ?          [    ]  Yes         [   ] No
If yes, please provide an updated Current Use map to the Selectmen’s Office within thirty (30) days of application approval.
Please provide a brief description of the application.  Include ten copies of the original application and ten 11” x 17” reduced size plats or drawings as applicable with your submission. Please refer to the appropriate checklist for other required documents and submissions.
___________________________________________________________________________________________
___________________________________________________________________________________________

__________________________________________________________________________________________ 
__________________________________________________________________________________________
Authorization to Act as Agent

Mr./Ms. _______________________________________



           



is hereby designated as the person who is authorized to act as my agent in securing any and all permits necessary from the Sandwich Planning Board for the development of my property. All communications to the owner may also be addressed to the agent.

Owner(s) of Record signature: 

______________________________________________________________________

______________________________________________________________________

Date: ______________
Certification 
The owner/applicant/ agent hereby authorizes the Sandwich Planning Board and its agents to access the subject
 land for the purpose of reviewing this application, performing road inspections, and any other inspections 
deemed necessary by the Board or its agents, to ensure conformance of the on-site improvements with the 
approved plan and all Town of Sandwich ordinances and regulations.

The undersigned owner/agent hereby submits this Application Package to the Sandwich Planning Board and 
respectfully requests approval of said application.  In considerations for approval and the privileges occurring 
thereto, the owner hereby agrees, as applicable:

· To carry out the improvements agreed upon and as shown and intended by said plat, including any work made necessary by unforeseen conditions which become apparent during construction.

· To save the Town harmless from any obligation it may incur, or repairs it may make, because of failure to carry out any of the foregoing provisions.

· To make no changes whatsoever in the Final Plat as approved by the Board unless a revised plan or a plat or new application is submitted and approved by the Board.

· There are no known violations of the Town of Sandwich Zoning Ordinance or Sandwich Planning Board Regulations present on the property that have not been disclosed as part of this application. 

Owner(s) of Record signature: 
______________________________________________________________________

______________________________________________________________________

Applicant / Agent signature:

______________________________________________________________________

______________________________________________________________________

Date: ______________
FEES: 
Minor Subdivision (up to 4 lots/units)


$75.00 


$ _________

Major Subdivision (every 5 lots/units or fraction thereof)
$150.00 


$ _________

Boundary Line Adjustment 




$50.00 


$ _________

Tree Cutting - Scenic Road 




$50.00 


$ _________

Site Plan Review 





$75.00 


$ _________

Steep Slope Development - No Subdivision 


$75.00 


$ _________

Excavation 






$75.00 


$ _________

ASSOCIATED CHARGES

Letters to Abutters via certified mail:
  Number of abutters _______ X $5 per abutter 
$ _________

Public Hearing Newspaper Notice



$40.00



$ _________
Registry of Deeds (Subdivision & Boundary Line Adjustment, and other
Applications as required by the Planning Board)

11 x 17 Plat 






$11 per plat


$ _________

17 x 22 Plat:






$16 per plat


$ _________
18 x 24 Plat: 






$20 per plat 


$ _________
22 x 34 Plat:






$26 per plat


$ _________

24 x 26 Plat: 






$28 per plat 


$ _________

Postage: 






$2 per mailing 

$ _________
LCHIP Fee: (separate check made payable to the Registry of Deeds)


$ $25.00___
TOTAL FEES PAID 








$ _________

Fees Are Not Refundable and may not be Waived by the Planning Board.
Adopted : 7/89; Revised 6/16/97; 3/10/03; 6/2/14
WAIVERS:
I (we) am (are) requesting a waiver* of Section __________ (Example: 160-6 B (1) ) of the Subdivision, Site Plan, or Excavation Regulations for the following reasons: (please use a separate page as appropriate)
__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

I (we) understand that a denial of the waiver request may result in the application being continued until all required documents are provided.

___________________________________________  ______________________________________

Applicant(s)or Agent
* A waiver may be granted if the Board finds, by majority vote, that strict conformity would pose an unnecessary hardship to the applicant and waiver would not be contrary to the spirit and intent of the Board’s Regulations or that specific circumstances relative to the appeal indicate that the waiver will properly carry out the spirit and intent of the Board’s Regulations. The basis for any waiver granted by the Board shall be recorded in the minutes of the Board. 
SANDWICH PLANING BOARD ABUTTERS’ LIST
To be attached to and submitted with all applications
Name of Applicant:___________________________________________________  Tax Map # _____
Address _______________________________________________________________    Lot # _____

(Location of property)                                                                                     District  _____ 
Mailing Address: ______________________________________________________________

ABUTTER means any person whose property adjoins or is directly across the street or stream from the land to be subdivided or under consideration by the Planning Board.  It also includes the applicant and any agent, surveyor, engineer, architect, or soil scientist whose stamp and signature appear in the application materials (RSA 672:3 & 676:4). (A fee for each abutter must accompany the application.) Please list the mailing address, not location.
1.         Name:
Tax Map No.________ Lot No.______

              Address:________________________________________________________________

2.         Name:
Tax Map No.________ Lot No.______

              Address:________________________________________________________________

3.         Name:
Tax Map No.________ Lot No.______

              Address:________________________________________________________________

4.         Name:
Tax Map No.________ Lot No.______

              Address:________________________________________________________________

5.         Name:
Tax Map No.________ Lot No.______

              Address:________________________________________________________________

6.         Name:
Tax Map No.________ Lot No.______

              Address:________________________________________________________________

7.         Name:
Tax Map No.________ Lot No.______

              Address:________________________________________________________________

8.         Name:
Tax Map No.________ Lot No.______

              Address:________________________________________________________________

9.         Name:
Tax Map No.________ Lot No.______

              Address:________________________________________________________________

10.       Name:
Tax Map No.________ Lot No.______

              Address:________________________________________________________________

The Board is not responsible for the information supplied above. Information is available from Tax Maps and Books at the Sandwich Town Office.

SANDWICH PLANNING BOARD

SUBDIVISION  / BOUNDARY LINE ADJUSTMENT CHECKLIST
The following items are required for the Board to initiate formal review of the application and open a public hearing on the merits of the applicaton (170-6):
· Application packet filled in completely; 10 copies of the application; six copies of plats; ten copies, 11’ x 17’, of any plat submitted

· All Fees

· Submission no later than twenty-four days (24) prior to the meeting.  

Please refer to the Subdivision Regulations for details on each of the following topics which may be applicable to your application and necessary for the board to deliberate and take formal action on the application. Use the Waiver Form to list specific items for waiver consideration by the Board.

Plat Requirements: 170-5

Design Standards

· Lot Area: 170-21

· Lot Frontage: 170-22

· Setbacks: 170-23

· Road Design & Construction: 170-24

· Protection of Public Thoroughfares: 170-25

· Drainage, Water Supply, and Sewage Disposal: 170-26

Other Information

· Performance Secuirty: 170-12
· General Guidelines: 170-16
· Easements, Open Space: 170-17

· Flood Hazard Areas: 170-18

· Lot Markers: 170-19

· Documentation of Impacts: 170-20

· Cluster Residential Developments: Article V, 170-27 through 170-33

· Multiple-Unit Structures or Nonresidential Develpments: Article VI, 170-34 through 170-39

· Steep Slope Areas: Article VII, 170-24 through 170-43

The Planning Board reserves the right to request other documents and information necessary for an informed decision to be made on the application. Refusal to provide such information may be grounds for denial of the application. Be advised that other permits at the town, state, or federal level may apply to your project. Please review the Sandwich Zoning Ordinance and Subdivision Regulations carefully.

SANDWICH PLANNING BOARD

SITE PLAN CHECKLIST
The following items are required for the Board to initiate formal review of the application and open a public hearing on the merits of the applicaton:
· Application packet filled in completely; 10 copies of the application; ten copies, 11’ x 17’, of any plat submitted

· All Fees

· Submission no later than twenty-four days (24) prior to the meeting.  

Please refer to the Site Plan Regulations for details on each of the following topics which may be applicable to your application and necessary for the board to deliberate and take formal action on the application. Use the Waiver Form to list specific items for waiver consideration by the Board.

· Site Plan Drawing Specifications: 160-6 C (1)

· Lot Description: 160-6 C (2)

· Site Details: 160-6 C (3)

· Additional Material or Information: 160-6 C (4)

Other requirements that may apply: 160-7

· Street  & sidewalk access

· Parking

· Buffers

· Environmental Impact Protection

Performance Security: 160-8 E

Personal Wireless Service Facilities: 160-9

The Planning Board reserves the right to request other documents and information necessary for an informed decision to be made on the application. Refusal to provide such information may be grounds for denial of the application. Be advised that other permits at the town, state, or federal level may apply to your project. Please review the Sandwich Zoning Ordinance and Site Plan Regulations carefully.

SANDWICH PLANNING BOARD

STEEP SLOPES CHECKLIST
The following items are required for the Board to initiate formal review of the application and open a public hearing on the merits of the applicaton:
· Application packet filled in completely; 10 copies of the application; ten copies, 11’ x 17’, of any plat submitted

· All Fees

· Submission no later than fifteen days (15) prior to the meeting

.  

Please refer to the Zoning Ordinance for details on each of the following topics which may be applicable to your application and necessary for the board to deliberate and take formal action on the application.

Operation Plan: 150-59 B

Layout Requirements: 150-59 C

Performance Security: 150-59 D

Additional Requirements: 150-60
The Planning Board reserves the right to request other documents and information necessary for an informed decision to be made on the application. Refusal to provide such information may be grounds for denial of the application. Be advised that other permits at the town, state, or federal level may apply to your project. Please review the Sandwich Zoning Ordinance and Subdivision Regulations carefully.

SANDWICH PLANNING BOARD

EXCAVATION PERMIT CHECKLIST
The following items are required for the Board to initiate formal review of the application and open a public hearing on the merits of the applicaton:
· Application packet filled in completely; 10 copies of the application; ten copies, 11’ x 17’, of any plat submitted

· All Fees

· Submission no later than twenty-four days (24) prior to the meeting

.  

Please refer to the Excavation Regulations for details on each of the following topics which may be applicable to your application and necessary for the board to deliberate and take formal action on the application.

· Site Plat Requirments: 2.2
· Excavation Plan: 2.3
· Reclamation Plan: 2.4

Other Requirements

· Performance Security: 2.5

· Pit Agreement: 2.6

· Renewal, Amendment, and Appeal: Section 3
The Planning Board reserves the right to request other documents and information necessary for an informed decision to be made on the application. Refusal to provide such information may be grounds for denial of the application. Be advised that other permits at the town, state, or federal level may apply to your project. Please review the Sandwich Zoning Ordinance and Excavation Regulations carefully.

SANDWICH PLANNING BOARD

SCENIC ROAD TREE CUT CHECKLIST
The following items are required for the Board to initiate formal review of the application and open a public hearing on the merits of the applicaton:
· Application packet filled in completely; 10 copies of the application; ten copies, 11’ x 17’, of any plat submitted

· All Fees

· Submission no later than thirty-one days (31) prior to the meeting

The Planning Board reserves the right to request other documents and information necessary for an informed decision to be made on the application. Refusal to provide such information may be grounds for denial of the application. Be advised that other permits at the town, state, or federal level may apply to your project.
The plat or drawing shall show the location of the trees to be reviewed.

All trees shall be tagged prior to any scheduled on-site meeting and public hearing.

The Planning Board reserves the right to request other documents and information necessary for an informed decision to be made on the application. Refusal to provide such information may be grounds for denial of the application. Be advised that other permits at the town, state, or federal level may apply to your project. Please refer to RSA 231:157 & 231:158.
PAGE  
Page 1 of 12
Planning Board Application
Adopted 09/11; Last Amended 06/14

